
 New Hire / Re-Hire Form

Other 

Student 

Student 

MID Employee EDUStaff Employee 

New Hire Re-Hire 

Employee’s Name: _________________________________________ 

Effective Date: _____________ Desired Start Date: _____________ 

Primary Position 

Position Title: _________________________________________________________________ 

Direct Supervisor Name: ________________________________________________________ 

Hourly Pay Rate or Annual Salary: _________________________________________________ 

ESPA:    ________Grade  _______Step  _______Shift Differential 

Adjunct Instructor – Degree Level: ________________________________________________ 

Account (GL) Number: __________________________________________________________ 

Status:   Full-Time  Part-Time  Temp.  

Hours Scheduled Per Week: ______________________________________________________ 

Secondary Position 

Position Title: __________________________________________________________________ 

Direct Supervisor Name: _________________________________________________________ 

Hourly Pay Rate or Annual Salary: __________________________________________________ 

ESPA:    ________Grade  _______Step  _______Shift Differential 

Adjunct Instructor – Degree Level: ________________________________________________ 

Account (GL) Number: ___________________________________________________________ 

Status:   Full-Time  Part-Time  Temp:   

Hours Scheduled Per Week: _______________________________________________________ 

Comments: 

Approval: ____________________________________  ___________________ 
Hiring Manager Signature  Date 

____________________________________  ___________________ 
VP or Assoc. VP Signature  Date  
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